Contoso, Ltd
Internal Memorandum

From: Tina Slone O’Dell
Date: 6 October 2004
To: All Employees

Subject: The new Services Division
In addition to the network division of Contoso, Ltd, we have decided to open a services division. The Network division will still operate as a non-profit organization providing a network forum for public relation consultants. And now, the Services division will provide a full range of high-quality public relations services to clients throughout the Northern New England area.

